
Things to do and remember 
 

• You are responsible for SCHEDULING THE ROOM. 
• Mediasite is available in all the lecture halls and conference rooms on the ground floor. 
• The default setting for lecture capture places the streaming presentation in the upper left 

portion of the screen capturing everything written on the slide in real time, the captured slides 
appear on the right and are synchronized with audio.  You may fast forward or reverse the 
presentation or click on a particular slide to listen to the presentation. 

• Arrive early as you will need to be equipped with a microphone or you may use the one on the 
podium. 

• We encourage the use of the "head-set microphone" as the audio is more consistent due to 
the distance from your mouth. 

• Questions from the audience ARE NOT CAPTURED so please repeat the question before 
answering it.  A hand held wireless microphone is also available for this purpose, check with 
the AV staff for assistance 

• During your presentation, try not to "roam" and remain close to the podium. 
• If you want to emphasize something on a slide, use the "telestrator" as the cursor (mouse) or 

laser pointer will not be picked up by the capture system, but anything drawn on the slide with 
the telestrator will be captured real time in the streaming portion of the presentation.  When 
using the telestrator, DO NOT USE the laser setting (what is drawn appears and dissappears) 
as the drawing will not appear in the slide portion of the capture because it was not on the 
screen long enough to be captured. 

• The ETC staff plan on you using the "telestrator" to draw on you slides and will not capture the 
"talking head" in the capture.  If you want to vary this default setting, please let the AV staff 
know before your capture begins at 410-706-3124. 

• Each of the lecture halls is equipped with a direct phone line to the control room, just pick up 
the phone and you will be connected to the AV staff in case of difficulties or assistance any 
time before, during or after your presentation. 

• To gain access to the Mediasite catalog, click on User Authentication Process for Gaining 
Access to Mediasite Presentation 

• Upon completion of your capture, please leave the microphone at the podium. 


